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Using the Committee Member Workspace

In This Section:

v" Learn about the workspace

Learning about the workspa

[ | 3 ) 2 )
. A —
My Current Actions My Inbl2 , Upcomingemeetings Past Megmigs
Manage My Disclosures

Create My Certification My ASSIg ned REVIEWS
This section lists all disclosure ceriifications assigned to you for review. Click on the name link below and enter
Shortcuts in your comments via the "Log Private Comments" activity
My Disclosures My Review Assignments
My Inbox : o [Discloser Last Narr v || H Go | Clear
) W Export
Help Fiiter by Advanced
= Discloser Last Discloser First -
Reports
port Name Mama R Modified Date
COI Discloser Guide
e Research Initiated Certification for Reginald Doe Reginald 2202014330 Q
1 (FAQ) Doe: 14-1256 PM

] qumnz A fpage
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Workspace Tabs

Item Description

1 My Inbox - Your inbox will consist of items requiring action. Items will only appear
in your inbox when they are specifically waiting for your response, clarification
or submission. However, you can always view the status of any disclosure
certification by clicking the "My Disclosures" link located in the “Shortcuts”
section.

2 My Assigned Reviews - This section lists all disclosure certifications assigned to you
for review. Click on the “Name” link to review the certification; enter your
comments via the "Log Private Comments" activity.

3 Upcoming Meetings - This section lists all upcoming COIl meetings.

4 Past Meetings — This section lists past COl meetings.
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To begin a new disclosure certification, click on the Create My Certification option on the left.

MGt ks Upconog ety __ s esis
; .
Creals My Cariificalion My Assigned Reviews
This section lists all disclosure certifications assigned to you for review. Click on the name kink below and enter
- Shortcuts In your comments via the "Log Private Comments™ activity
My Current Actions e S
My Inbox [Discloser Last Nar v |[ J[ 8o || clear
i Fiter by
Manage My Disclosures Ravarced =
s ame 5::1:@- Last 3;5:::5« First Modifed Dale
Create My Certification Rosearh ned CarfcatonforRegrad Do R 2a03n Q
HAh ™ Jore1b W [10 " |/page
Shortcuts

My Disclosures

My Inbox

Help

Reports

COI DiscloseMGuide
COI Quickstart (FAQ)

REPORTS: This section contains a full list of reports pertaining to all disclosures in the system.
You will have the ability to search on a multitude of criterion.

e i = et Tl

Filter by & |Nam vl ” Go | Clear |Advanced

Filter by: Use this feature to limit the results displayed in your Inbox.

For example, “Filter by Discloser” will display disclosures by the name entered.

Click on Advanced to show advance search filters as seen below:

Filter by & |Name v| [ Go I Clear |Basic
and Date Created v|
and Date Modified v|
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m My Assigned Reviews Upcoming Meetings Past Meetings

My Inbox

Your inbox will consist of items requiring action. Items will only appear in your inbox when they are specifically
waiting for your response, clarification or submission. However, you can always view the status of any
disclosure certification records by clicking the "My Disclosures” link located in the shortcuts section.

» To begin a new disclosure certification, click on the Create My Certification option on the left.
» To update an existing item, click on the record name link below.

Filter by & |Name V|| || Go | Ciear |Advanced
(=) Date : col
Name Date Created Modified State Discloser Adminisirator
Update to Jesus Cortes's disclosures 3/4/2014 1:21  3/4/2014 1:21 Draft Jesus
3.4.2014 PM PM Cortes

KA Jo1or1b U (10 |/page

To update an existing item, click on the record “Name” link.
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My Assigned Reviews

My Current Actions My Inbox My Assigned Reviews Upcoming Meetings Past Meetings

Create My Certification My Assigned Reviews
This section lists all disclosure certifications assigned to you for review. Click on the name link below and enter
Shortcuts in your comments via the "Log Private Comments™ activity.

My Disclosures My Review A ts

My Inbox

Fittor by @ er Last Nam v || ]I Go I Clear
Help
Reports Name S:‘-;:eoser Lost ﬁ:;leoser First Modified Date
COl Discloser Guid
oo lecaning Research Initiated Certification for Reginald Doe Reginald 202012014330 Q
COI Quickstart (FAQ) Doe: 14-1256 PM

KA Jotor1b U (10 |/page

This section lists all disclosure certifications assigned to you for review. Click on the Name link
and enter in your comments via the "Log Private Comments" activity.

COIl Submissions > COI Submissions > Research Initiated Cerification for Reginald Doe: 14-1256

Scheduled for Meeting Type: Research Initiated Update | ID# DC00000057 Discloser: Reginald Doe |1
My Current Actions
P T—— m History ~ Disclosures  Private Review Information Reviewer Notes
Printer Version ™
In Review Loz ’::'?'"-M Complete
View Differences S
’ Log Comment Certification
=] ‘You must recertify that all of your financial disclosures are up-to-date in the system because of your invo
in the following research project(s).
/ Log Private Comment
u Research Project 1D: 14-1256

/ L 09 Comment Research Project Name: Contact dermatitis
‘ l Project Role: Principal Investigator

Project Type: Grant

Pl Name:Self

Project Description:Contact dermatitis

/ Log Private Comment Project Full Title:Contact dermatitis
Sponsors on Research:
isclosures There are no items to display

Remember that you must disclose any financial interests that could be reasonably construed as related t
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Upcoming Meetings

A list of all upcoming COI Meetings can be found under the Upcoming Meetings tab.

My Inbox My Assigned Reviews Past Meetings

Upcoming Meetings

This section lists all upcoming COI meetings

Upcoming Meetings
Filter by & |ID VH “ Go i Clear |Advanced
ID Name Execute Activity ~ State Location Time Committee ﬁg;’;da
@ Mee00000002 Rutgers COI Committee G} Execute Scheduled Teleconference: 1-877-771-6621: 3/13/2014 Rutgers COI 3
meeting on 3/13/2014 2:00 PM Access Code: 7567140 2:00 PM Committee
Activity 0
¢ Mee00000003 Rutgers COI Committee & Execute Scheduled Teleconference: 1-877-771-6621: 3/27/2014 Rutgers COI 0
meeting on 3/27/2014 2:00 PM i ~) Access Code: 7567140 2:00 PM Committee
Activity... )
cF Mee00000004 Rutgers COI Committee & Execute Scheduled Teleconference: 1-877-771-6621: 4/10/2014 Rutgers COI 0
meeting on 4/10/2014 2.00 PM ® Access Code: 7567140 2:00 PM Committee
Aclivity...\Z
5 Mee00000005 Rutgers COI Committee 3 evecute Scheduled Teleconference: 1-877-771-6621: 4/24/2014 Rutgers COI 0
meeting on 4/24/2014 2:00 PM ; ) Access Code: 7567140 2:00 PM Committee
Activity.. X
Past Meetings
A list of past COIl meetings can be found under the Past Meetings tab.
My Inbox My Assigned Reviews Upcoming Meetings Past Meetings
Past Meetings
This section lists past COI meetings
Past Meetings
Filter by & [ID V|| [l Go ‘ Clear |Advanced
No data to display.
{4 Jnoresuts [10_Jrpase
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Using the Meeting Workspace

In This Section:

v' Learn about the meeting workspace

Rutgers COl Committee

Scheduled
: g Location: Teleconference: 1-877-771-6621 :
Meeting Date & Time: 3/13/2014 2:00 PM Access Code: 7567140
Froe A% Agenda: Agenda for Rutgers COl Commillee meeling .
Confirm Attendance
o e on 3/13/2014 2:00 PM(0.02) S e
Minutes:
® Decline Attendance
Meeting Scheduled)
Aftendees History Log
. Record - Agenda ltem
D =) Name Type State Discloser =l Reviewers Type
® DCO0000042 Research Initiated Disclosure Scheduled for Jesus = Peter Melera New Disclosure
Certification for Jesus Cortes: Certification Meeting Cortes (Primary Reviewer)
123
G’@ DCO00000066 Research Initiated Disclosure Scheduled for John Doe Not Related To
Certification for John Doe (Pl): Certification Meeting (PI) Research
1321434521
C? DCO00000067 Research Initiated Disclosure Scheduled for Reginald * Alice Reviewer New Disclosure
Certification for Reginald Doe: Certification Meeting Doe (Primary Reviewer)
14-1256
K[ Josetsd (10 Jrpece
Previous meetings with minutes for approval
No data to display.
Scheduled

' Confirm Attendance
® Decline Attendance

(Meeting Scheduled)

You can Confirm Attendance or Decline Attendance to the
meeting with the activities buttons: “Confirm Attendance” or “Decline Attendance”.

You can view the agenda by clicking on the Agenda link:
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Rutgers COl Committee

; Fiona ’ Location: Teleconference: 1-877-771-6621 :
Meeting Date & Time: 3/13/2014 2:00 PM Access Code: 7567140

Agenda: Agenda for Rutgers COlI Committee meeting .
on 3/13/2014 2:00 PM(0.02) items on Agenda: 3

Minutes:

This will allow you to download the agenda in a word document.

Attendees  History Log

: Record . Agenda Item
ID =) Name Type State Discloser Decision Reviewers Type

Q‘? DC00000042 Research Initiated Disclosure Scheduled for Jesus + Peter Melera New Disclosure
Certification for Jesus Cortes: Certification Meeting Cortes (Primary Reviewer)
123

G&" DC00000066 Research Initiated Disclosure Scheduled for John Doe Not Related To
Certification for John Doe (Pl): Certification Meeting (PI) Research
13214345.21

(‘_‘? DCO00000067 Research Initiated Disclosure Scheduled for Reginald » Alice Reviewer New Disclosure
Certification for Reginald Doe: Certification Meeting Doe (Primary Reviewer)
14-1256

KA Jte3erab U (10 |/page

You can view the Agenda items in eCOI under the Agenda tab, click on the name to go to that
item’s workplace.
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A list of Attendees can be found under the Attendees tab:

Agenda Attendees History Log

Committee Chairs:
Peter Melera

Committee Administrators:
Shelia Evans

Confirmed Meeting Members:
Alice Reviewer

Declined Attendance:
There are no items to display

Confirmed Alternates:
There are no items to display

Invited to Meeting:
There are no items to display

Here you can find a list of the following: Committee Chairs, Committee Administrators,

Confirmed Meeting Members, who Declined Attendance, Confirmed Alternates, and who was
Invited to the Meeting.

The History Log will list all of the activities performed in the meeting workspace:

Agenda Attendees History Log

Activity Author (2 Activity Date
o Attendance Confirmed Reviewer, Alice 3/4/2014 2:22 PM EST
Agenda Prepared Administrator 2/27/2014 8:01 AM EST
Y Agenda for Rutgers COlI Committee meeting on 3/13/2014 2:00 PM
n Reviewers Notified Administrator 2/26/2014 12:.02 PM EST
l Reviewers Assigned Administrator 2/26/2014 12:02 PM EST
(3]
u Reviewers Notified Evans, Shelia 2/20/2014 3:58 PM EST
l Reviewers Assigned Evans, Shelia 212012014 3:58 PM EST
©
=) Agenda Prepared Evans, Shelia 2/20/2014 1:47 PM EST
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Using the Disclosure Workspace

In This Section:

v" Learn about the disclosure workspace

Scheduled for Meeting

My Current Actions

View Disclosures

Printer Version

View Differences

/ Log Comment
(]
"/ Log Private Comment

Shortcuts
My Inbox
Reporis
My Disclosures
Help

Type: Research Initiated Update | ID# DCO0000087

Disclosures

s -

Private Review Information Reviewer Notes

Discloser: Reginald Doe | Phone

In Review

Research Certification Instructions

o)

‘You must recertify that all of your financial disclosures are up-to-date in the system because of your involvement in the following research

project(s):

Research Project ID: 14-1256

Research Project Name: Contact dermatitis
Project Role: Principal Investigator

Project Type: Grant

Pl Name:Self

Project Description:Contact dermatitis
Project Full Title:Contact dermatitis
Sponsors on Research:

There are no items to display

Remember that you must disclose any financial interests that could be reasonably construed as related to the design, conduct, recruitment, or

enroliment of subjects in the above research.

Notes to Discloser

e Summary Tab- Here you can find a summary of the disclosure including the current
state, Research Certification Instructions, Notes to Discloser, Summary, Routing
Information, and My Disclosures.

In Reviow

Research Cortification Instructions

You must recertfy that all of your financial isciosures. are up-to-date in the system because of your nvoivement in the following research project(s}

Research Project ID; 14-1255

Research Project Name: Contac! dermatiis
Project Role: Principal Investigator

Project Type: Grant

Pl Name:Sell

Project Description:Cantact dermalitss
Project Full Tile:Contact dermatais
Sponsors on Research:

These are no items 1o display

Remember INal You Must disciose any INancial iMerests Ihal could be reasonably CONSINAEd as retated 1o TN design, CONGUCE, ECTUTMENT, 6f eATGRMENt Of SUBIECIS in INe Above fesearch

Notes to Discloser

“Your disclosures are currentty under review. Flease check your emadl account, listed in the system as contezpeg@rutgers.edu, for any communication regarding the status of review. I further action is reguired. you will be nofified at the above listed email address. and will have to log back into this system

Last COI Training Date: 8232012
Management Plan:
Snapshot:

Date Submitted:
Review Due Date:

2202018
412018

Routing Information
Discloser has a Significant Financial Interest: yes
Discloser involved in Research yes
Discloser has Institutional Responsibilites:  no
Needs Review: yos

My Disclosures

Organization Publicly Traded?

Phizer inc yes

Merck and Company, Inc yes

Version 1.0

Redationships
= Self
= Spouse
* Deapendent Child
* Sell

Disclosure Types Significant? Patents?
Intellectual Praperty Rights (License / Royalties | Patents J Copyrights / Contracts, stc) yes yes
Intellectual Praperty Rights (License / Royailies / Patents / Copyrights / Contracts, etc) yes yes

Total Value
$11,000.00

$11,000.00

Last Updated
22020141212 PM

22020141212 P
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History Tab- Here you will find a list of all of the activities performed on the disclosure,
along with their author (the person who performed the activity) and activity date:

Summary m Disclosures Private Review Information Reviewer Notes
Filter by & [Acivity ~| |[ 6o || Ciear |Advanced
Actrvity Author @ Activity Date
f Private Comment Logged Reviewer, Alice 572014 122 PM EST
[ relationzhip with patants and study
f Private Comment Logged Administrator 2/20/2014 3:30 PM EST
(o Private comments go here
Cj« Scheduled for Meeting. R eeling on 3/132014 2:00 PM 22012014 1:43 PM EST
;.‘ Committee Assigned 22012014 1:42 PM EST
E Administrative Review Recorded Melera, Peter W 2720/2014 1:40 PM EST
C‘( Administrative Review Recorded Melera, Peter W 2720/2014 1:38 PM EST
Evans, Shelia 27202014 1:14 PM EST
[ Commmens go here
QQCOI_Chair_Wark
. COl Administrator Assigned Evans, Shelia 22012014 1:08 PM EST
-t

[ Assigned to Shelia Evans:

"4

Frivate Comment Logged

[ Private Comment
SHCOI_Chair_Workspace pal

I Forwarded to COI Committes

HAT Jot0ot

Evans, Shelia

Administrator

160> M

22012014 1:08 PMEST

27202014 1213 PM EST

o Disclosures Tab- Here you will find a list of disclosures including: Organization
Compensation Type, and Dollar Amount.

Summary

History

Disclosures

Organization
Pfizer Inc.

Merck and Company, Inc.

Version 1.0

Private Review Information

Reviewer Notes

Compensation Type

Stock Equity:
Options Equity:

Consulting, Advising, and Speaking:

Editorial:

License and Royalty:
Reimbursements:
Sponsored Travel:
Board of Directors:
Total Value:

Stock Equity:
Options Equity:

Consulting, Advising, and Speaking:

Editorial:

License and Royalty:
Reimbursements:
Sponsored Travel:
Board of Directors:
Total Value:

WA 20120 U

Dollar Amount

$1,000.00

$11,000.00

$1,000.00

$11,000.00

10 Jipsse
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o Private Review Information Tab- Here you will find the COI Committee Chair’s pre-

review:
Summary History Disclosures Private Review Information Reviewer Notes
COI Private Information

Committee: Rutgers COI Committee
Meeting: Rutgers COI Committee meeting on 3/13/2014 2:00 PM |j

Draft

Management

Plan:

Monitor Date Report Completed Monitor Management Plan in Compliance Notes Report
Reports: There are no items to display

Administrative Review Information

1. Do the outside interests and activities fall within Institutional Policy?
® Yes ' 'No

2. Is there a possible bias or correlation between outside interests and/or financial disclosures and institutional
responsibilities?

® Yes 'No

3. Administrative Determination:
No Issues Found

» Management Plan Required
Changes/Iinformation Required
Mitigation Plan Required

o Reviewer Notes Tab- Here you will find any reviewer notes created by the COI
Administrator:

Summary History Disclosures Private Review Information Reviewer Notes

Reviewer Notes

Filter by & |Type v|| ” Go | Clear |Advanced

No data to display.

14
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My Current Actions,

My Current Actions

View Disclosures

Printer Version

View Differences

/ Log Private Comment

You can also View the Disclosures page by page by clicking on the View Disclosures button.

You can also view a single page Printer friendly version by clicking on the Printer Version
button.

You can view any changes made by clicking on the View Differences button.

You can also log a public comment and/or a private comment by clicking on Log Comment and
Log Private Comment buttons.

Please Note:

e Public comments created using the Log Comment button can be view by all users who
have access to the disclosure.

¢ Private comments created using the Log Private Comment button can only be viewed
by the COI Committee Members, COI Committee Chair, and COI Administrator.

15
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Accessing COIl Reports

In This Section:

v" Learn about the COI Reports

To access COI reports click on the Reports link under Shortcuts:

Shortcuts
My Disclosures
My Inbox
Y My Current Actions m My Assigned Reviews | Upcoming Meetings | Past Meetings
Hel
eip Create My Certification My Inbox
Re Ol'tS P Your inbox will consist of tems requiring action. items will only appear in your inbox when they are specifically
p 0" cuﬁ = — = To begin a new disclosure certification, click on the Create My Certification option on the left.
& My Sniclodurms » To update an existing item, click on the record name link below.
COI Discloseér Guide ':r.-lnnm Filter by @ [Name M | Clear | Advanced
f2ip
Reports
COI OUleSlan (FAO) COl Discloser Guide
COIl Quickstart (FAQ)
This will bring you to the reports workspace.
COl Reports
All Certifications
» COIl Submissions 1
Le T Filter by & [ID v| || 6o | cear |Advanced
[ eports
v Discloser Reports 1D Name ?Frisrsclt?ser ?L::gli):ser SmartForms Exl e_c_uiel [S}:;emm ed E"';t:m d Status
% Cectification Reports DCO0DD0078 Research Initiated Bob (coi) Doe SmartForm My 2262014 Drat
& Disclosure Reports gzgwfg[a;gynn&:éo%%ﬁ \3cm) (= Activities™ 226 PM
My Current Actions DC00000062 gg;\efz:’;:ulr?[:luarli‘; —_ Fei Chen OE‘:marchmrn My ® gl;g.%::d Draft
- A :
Trmport Disclostres Pro2012001776 Ve
DC00000067 Research Initiated Reginald Doe SmartForm My 2/20/2014 2/20/2014  Scheduled
St gemnicda!;ozrééer Reginald - Activities™® 330PM  for Meeting
oe. -
My Inbox DCO0000077 Research Initiated Tim (pi1) Doe SmartForm My 22612014  Draft
Actvies®D
Hel
oy DC00000047 Research Initiated Ed (other Doe SmartForm My 2/19/2014 2/19/2014 Review
Certification for Ed (other staff) Activities™® 1221 PM  Complete

staif) Doe:
Pro2014000010

A list of all Certifications can be found here; you can search for certifications by using the search feature:

All Certifications

Filter by & [1D || Go | Clear |Advanced
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You can also export all certifications to an excel spreadsheet file by clicking on the export
button:

This will bring up a pop-up window and will begin exporting the certifications. Once complete,
click on the “Click Here to Download” button to download the file:

Export Status | Help |
Please wait, starting export of All Disclosure Certifications
A download link will appear when the export is complete
Export complete

Click here to download

More reports can be found in the reports menu on the left; here you can find Discloser Reports,
Certification Reports, and Disclosure Reports.

COlI Reports

> COI Submissions

> COIl Reports
v Discloser Reports
v Certification Reports
v Disclosure Reports

17
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You can access many different reports as seen below:

Discloser Reports

[ COIl Submissions

> COIl Reports
> Discloser Reports
v COI Training Expired
b Certification Reports
b Disclosure Reports

> COI Submissions

> COI Reports
b Discloser Reports

b Certification Reports
v Annuals Not Submitted

v Certifications | Created

v Certifications in Draft
Status

v Due Next 30 Days

v Monitor Report
Overdue

v No Review Required

v Research Based
Certifications

v Under Management
Plan

b Disclosure Reports

Version 1.0

> COIl Submissions

> COIl Reports
v Discloser Reports
v Certification Reports

v Disclosure Reports
v Disclosures Under
Review

v Inactive

v Organizations Entered
as Text

v Equity (shares /
options) in External
Company

v Consulting, Advisory or
Speaking
Compensation

v Editorial Compensation

v Intellectual Property
Rights

» Reimbursements
v Sponsored Travel

v Board or Directors
Compensation
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