
 

 

 

A Research Certification is required to review an Investigator’s disclosed interests against research funding.  A Research Certification needs to be 

completed for any new award, continuing award with a new scope of work, and a new IRB protocol.  For units that adopted the eCOI system in 

October 2015, a Research Certification is also required for all continuation awards (note: this process is only in effect until September 2016 and is 

needed to get all awards into the system). 

The Research Certification is a two-step process: 

1. Create the Research Certification 

2. Study Team Members Complete Certification 

Step 1 may be completed by the PI, study team member or a department administrator.  If the Research Certification is for an IRB protocol submitted 

through eIRB, the eIRB system will complete Step 1 automatically. 

Step 2 can only be completed by the individual. Each member of the study team (defined as an “Investigator”) must complete Step 2 for the Research 

Certification process before an award can move forward for set-up 

Please follow the steps below for Steps 1 and 2. 

 Log-in to the eCOI system:  https://ecoi.rutgers.edu 

 

 Enter your Rutgers NetID and Password 

  

https://ecoi.rutgers.edu/
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I.  CREATING A RESEARCH INITIATED CERTIFICATION 
 
 
 

 From the “COI Submissions” tab 
 
 Click “My Inbox” – (your Personal Workspace which will consist of items requiring action)  

 

 

 

 

  



eCOI Quick Reference Guide for  
  Research Based Certifications

 

    3 
 

 

 Click “Create Research Certifications” 
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 Complete the project information template which will initiate a “Draft” research initiated certification for the entire 

research team.     Important Note: If you are a member of the research team and are performing this activity, you must also 

insert your name in Field 1.0 “Research Team Members”. 

 

 Be prepared to upload the abstract, specific aims, or IRB application which describes your project.  This form cannot 

be saved and edited after completion.   
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II. ACCESSING AND SUBMITTING A DRAFT CERTIFICATION 

 
 Each research team member previously listed has received an email notification with a link to the 

“Draft” research initiated certification for the project; the notice also includes instructions for  
accessing the disclosure form.  Alternatively, the draft certification can be accessed directly in  
the system at:   https://ecoi.rutgers.edu . 
 

 Click “My Inbox”  
 

 Click the link titled “Research Initiated Certification for…” which will open the certification for 
editing  

 

 

 

 

 

 

 

 

 

https://ecoi.rutgers.edu/
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 Click “Start /Edit” to begin  

Note:  The project information previously entered has transferred into the  

 draft research initiated certification  
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 Click “Continue” to navigate through the disclosure form 

 

 All current disclosures previously submitted in the eCOI system will be transferred to every newly created 

certification  

 You can edit the form, if applicable 
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 If applicable, you can disclose additional outside interests:   Click “Add Disclosure” and provide all required information in the 

additional section(s) of the form. 

 

 Click “Continue” 
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 NOTICE:  If you have disclosed a relationship with an outside company or organization that meets the criteria for COI review, you 
will be required to provide additional “Research Information” to determine if there is a relatedness of your disclosure to the current 
project. 

 
 

 If applicable, complete the “Research Information” section of the certification  

and  

 “Continue” 

 

   
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III. SUBMITTING THE CERTIFICATION – (Final Page) 

 

 At the “Assurance and Certification” page 

 Click the “SUBMISSION CONFIRMATION” checkbox (this serves as your signature) 

 Next, click the “Finish” button (transmits for certification) 
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IV. CONFIRMATION OF SUBMISSION 

 

 You will be routed to the cover page of your certification 

 The status will be one of the following: 

 No Review Required 

 COI Monitor Review 

 Administrative Review 

 

 

 

 

 

If the status is still “Draft”, you have not submitted the form.  Click “Submit Disclosures” button to check an error 
message and complete the missing fields.   

 

 

 

You will be contacted if additional information is required. 


